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Folder 

• Size:  11 x 17 inches 

• Paper: 90# Flat 

• Color: 1/1 

• Estimate: 4,000 each 

• Delivery: Shrink wrap in convenient packaging delivered to Individual Department 

Continuous Feed Postcard 
• Paper: Color Paper 

• Color: 1/1 

• Estimate: 55,000 each 

• Delivery: Shrink wrap or box in convenient packaging delivered to Individual Department 

Fliers 

• Size:  8 ½ x 11 

• Paper: 70# Glossy; 100# Glossy 

• Color: 2/2 

• Estimate: 4,000 each 

• Delivery: Shrink wrap in convenient packaging delivered to Individual Departments 

Fliers with Bleeds 

• Size:  8 ½ x 11 

• Paper: 70# Glossy 

• Color: 3/0 

• Estimate: 2,000 each 

• Delivery: Shrink wrap in convenient packaging delivered to Individual Departments 

Door Hangers 

• Paper: 90# Flat Color 

• Size: Various with hole on top with side slit 

• Color: 1/0 

• Estimate:  

− 11 x 4 ½ - 5,000 

− 8 ½ x 4 ¾ - 2,000 

• Delivery: Shrink wrap in convenient packaging delivered to Individual Departments 

Stickers 

• Paper: Various  

• Color: Various 

• Estimate:  

− 8 ½ x 11 – Glossy Color – 1/0 – 1,000 

− 7 ½ x 3 ¾ -  Flat White – 2/0, Numbered – 2,000 

− 5 ½ x 4 ¼ - Flat Color – 1/0 – 1,000 

− 2 ¼ x 4 – Flat Color – 1/0 – 1,000 

• Delivery: Shrink wrap in convenient packaging delivered to Individual Departments 
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Letterhead 

• Paper: 24#  Laser Bond 

• Color: 1/0 and 2/0 

• Estimate: 100,000 each 

• Delivery: Shrink wrap in convenient packaging delivered to Individual Department 

County of Winnebago Multipart Forms 

All multiple part forms are carbonless using standard weight carbonless paper, standard paper color 
sequence, and all forms edge glued at top, unless specified differently. 

2-Part 

• Size Multiple Sizes 

• Color:  1/0 and 1/1 

• Estimates: 

− 8 ½ x 11 – 1/0 – 20,000 

− 8 ½ x 11 – 1/1 - 15,000 

− 8 ½ x 14 – 1/0 - 500 

− 8 ½ x 5 ½ - 1/0 – 8,000 
o With Numbering – 2,000 
o Page 1 1/0, Page 2 1/1, Stub/Snap Out Form – 2,500 

• Delivery: Shrink wrap in convenient packaging and delivered to Individual Departments 

3-Part 

• Size Multiple Sizes 

• Color:  1/0 and 1/1 

• Estimates: 

− 8 ½ x 11 – 1/0 – 150,000 

− 8 ½ x 11 – 1/1 – 3,000 

− 8 ½ x 5 ½ - 1/0 – 7,000 
o With numbering – 2,000 
o Stub/Snap Out Form – 20,000 

− 8 ½ x 7 – 1/0 with numbering – 2,000 

• Delivery: Shrink wrap in convenient packaging and delivered to Individual Departments 

4-Part 

• 8 ½ x 11 

• Color:  1/0 and 1/1 

• Estimates: 

− 1/0 – 73,000 

− 1/1 – 15,000 

• Delivery: Shrink wrap in convenient packaging and delivered to Individual Department 
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5-Part 

• 8 ½ x 11 

• Color:  1/0 and 1/1 

• Estimates: 

− 1/0 – 27,000 

− 1/1 – 5,000 

• Delivery: Shrink wrap in convenient packaging and delivered to Individual Departments 

6-Part 

• 8 ½ x 11 

• Color:  1/0 and 1/1 

• Estimates: 

− 1/0 – 4,000 

− 1/1 – 500 

• Delivery: Shrink wrap in convenient packaging and delivered to Individual Departments 

 
END OF SECTION THREE: BID SPECIFICATIONS  
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SECTION FOUR:  BID FORM 
 

Name of Bidder  

Contact Person  

Address  

City, State, ZIP  

Telephone  FEIN No.  

Email(s)  

 

 

TO: Winnebago County Purchasing Department 

The undersigned, being duly sworn, certifies they are an: 
 
               OWNER/SOLE 
               PROPRIETOR 

               MEMBER OF 
               PARTNERSHIP 

         AN OFFICER OF 
         CORPORATION 

       MEMBER OF JOINT 
        VENTURE 

 
Further, as the Bidder, declares that the only person or parties interested in this bid as principals are those 
named herein; that this bid is made without collusion with any other person, firm or corporation; that 
he/she has fully examined the proposed forms of agreement and the scope of services or work 
specifications for the above designated service, and all other documents referred to or mentioned in the 
solicitation documents, specifications and attached exhibits, including Addenda.  
 
(Bidder, must list below any and all Addenda or your offer will be rejected, as non-responsive) 

 

No(s):  and     and ______________issued thereto; 

 

Further, the undersigned certifies and warrants that he/she is duly authorized to execute this 
certification/affidavit on behalf of the Bidder and in accordance with the Partnership Agreement or By-
laws of the Corporation, and the laws of the State of Illinois and that this Certification is binding upon the 
Bidder and is true and accurate.  The Affiant deposes and says that he/she has examined and carefully 
prepared this bid and has checked the same in detail before submitting this bid, and that the statements 
contained herein are true and correct. 

Further, the Bidder certifies that he/she has provided equipment; supplies or services comparable to the 
items specified in this solicitation to the parties listed in the Business Reference Form and authorizes the 
County to verify references of business and credit at its option. Finally, the Bidder, if awarded a contract, 
agrees to do all other things required by the solicitation documents, and that he/she will take in full 
payment therefore the sums set forth in any resulting contract award 
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SIGNATURE OF BIDDER 

 

SIGNATURE ____________________________________________________________ 

 
Name and Title of Signer __________________________________________________ 

 
Dated this ______________ day of _____________________ 2023 

   
 

 

  AUTHORIZED VENDOR NEGOTIATOR 
 
Name and Title   ________________________________________________________ 
 

Phone and Email _______________________________________________________ 
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                                                                                  PRICING PAGE 
 

ENTER PRICES HERE 
 

City of Rockford 250 500 1,000 2,500 5,000 

1 Business Cards $ $ $ X X 

2 Letterhead X $ $ $ $ 

3 Note Cards Folded w/Envelopes X X $ X X 

4 Small Note Cards 3x5 X X $ X X 

5 #10 Envelope X $ $ $ $ 

6 #10 Window Envelope X $ $ $ $ 

7 10 x 13 Manilla Envelope X X X $ X 

      

County of Winnebago 250 500 1,000 2,500 5,000 

1 Business Cards (1/1) $ $ $ $ X 

2 Business Cards 4 Plus Colors      

3 #10 Envelopes $ $ $ $ $ 

4 #10 Window Envelopes $ $ $ $ $ 

5 6 x 9 Envelopes $ $ $ $ $ 

6 9 x 12 Envelopes $ $ $ $ $ 

7 #6 3/4 Envelopes X $ $ X X 

8 Monarch 3.875 x 7.5 Envelopes X X $ $ $ 

9 #9 Envelopes X $ $ $ $ 

10 #9 Window Envelopes X $ $ $ $ 

11 11 x 17 Poster 1/0 X $ $ $ $ 

12 11 x 17 Poster 4/0 X $ $ $ $ 
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13 11 x 17 Folder X $ $ $ X 

14 Continuous Feed Postcard X X $ $ $ 

15 Flier X $ $ X X 

16 Flier w/Bleeds $ $ $ X X 

17 Door Hanger 11x4 1/2 X X $ $ $ 

18 Door Hanger 8 1/2x 4 3/4 $ $ $ X X 

19 Sticker 8 1/2 x 11 $ $ $ X X 

20 Sticker 7 1/2 x 3 3/4 $ $ $ X X 

21 Sticker 5 1/2 x 4 1/4 $ $ $ X X 

22 Sticker 2 1/4 x 4 $ $ $ X X 

23 Letterhead 1/0 $ $ $ $ $ 

24 Letterhead 2/0 $ $ $ $ $ 

 

County of Winnebago Multipart Forms 250 500 1,000 2,500 5,000 

1 2 Part  8 1/2 x 11 1/0 $ $ $ $ $ 

2 2 Part 8 1/2 x 11 1/1 $ $ $ $ $ 

3 2 Part  8 1/2 x 14 1/0 $ $ X X X 

4 2 Part 8 1/2 x 5 1/2 1/0 $ $ $ $ $ 

5 
2 Part 8 1/2 x 5 1/2  
1/0 w/Numbering 

$ $ $ X X 

6 
2 Part 8 1/2 x 5 1/2 
w/1/0 and 1/1 and Snap-out 

$ $ $ $ X 

7 3 Part  8 1/2 x 11 1/0 X X $ $ $ 

8 3 Part 8 1/2 x 11 1/1 $ $ $ X X 

9 3 Part 8 1/2 x 5 1/2 1/0 $ $ $ $ $ 

10 
3 Part 8 1/2 x 5 1/2  
1/0 w/Numbering 

$ $ $ X X 
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11 3 Part 8 1/2 x 5 1/2 1/0 w/Snap-out X X $ $ $ 

12 3 Part 8 1/2 x 7 1/0 w/Numbering $ $ $ X X 

13 4 Part  8 1/2 x 11 1/0 X X $ $ $ 

14 4 Part 8 1/2 x 11 1/1 X $ $ $ $ 

15 5 Part  8 1/2 x 11 1/0 X X $ $ $ 

16 5 Part 8 1/2 x 11 1/1 $ $ $ $ $ 

17 6 Part  8 1/2 x 11 1/0 $ $ $ X X 

18 6 Part 8 1/2 x 11 1/1 $ $ X X X 

TURNAROUND TIME:            

 

______________________________________________________________________________________________ 

 

FILE TRANSFER METHODS:           

 
______________________________________________________________________________________________ 
 
_____________________________________________________________________________________ 

 

  

      END OF SECTION FOUR: BID FORM 
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SECTION FIVE: BUSINESS  REFERENCES  FORM 
 
 

The Bidder must list references for the last three (3) completed projects, listing 
company, name, address, contact person, telephone number and date of completion. If 
Bidder is a new business, provide references that will enable the County to determine if 
Bidder is responsible. 

 

NAME  

CONTACTPERSON  

ADDRESS  

CITY, STATE, ZIP  

TELEPHONE  

EMAIL  

 

 

NAME  

CONTACTPERSON  

ADDRESS  

CITY, STATE, ZIP  

TELEPHONE  

EMAIL  

 

 

NAME  

CONTACTPERSON  

ADDRESS  

CITY, STATE, ZIP  

TELEPHONE  

EMAIL  

 

 

END OF SECTION FIVE: BUSINESS REFERENCE FORM 
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SECTION SIX: BID EXCEPTION FORM 
 

Any and all exceptions to the Specifications, Scope of Services/Work, timing, description of 
work, quantities, units of measure, materials, equipment, affirmations, certifications, 
bond terms and conditions, contract document terms and conditions and/or any other 
part of this Bid MUST be clearly and completely indicated below. 

 
EXCEPTIONS TAKEN: NO or  YES_ (List below) 

 
 
 
 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

     END OF SECTION SIX:  BID EXCEPTION FORM 
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RETURN BID LABEL 

 
 

The County of Winnebago, Illinois will 
receive sealed Bids at: 
 

WINNEBAGO COUNTY 
PURCHASING DEPARTMENT 
404 ELM STREET, ROOM 202 
ROCKFORD, ILLINOIS 61101 

 
All Bids must be enclosed in sealed 
envelopes marked: 
 

“PRINTING SERVICES” 
 

 

 

 
 

ALL SUBMITTALS SHOULD BE LABELED ACCORDINGLY – PLEASE USE BELOW FOR YOUR CONVENIENCE 
 

  

BID# 
                     23B-2286 

 
 

WINNEBAGO COUNTY 
PURCHASING DEPARTMENT 
404 ELM STREET, ROOM 202 
ROCKFORD, ILLINOIS 61101 

 

PURCHASING DIRECTOR: 
ANN JOHNS 

BID NAME: 
PRINTING SERVICES 

BID DUE DATE/TIME: 
                  5/25/2023- 1:00 P.M.   

 
 
 
 




